PART 11 DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT 17.087
STATE OF HAWAI

M ni mum Qual i fication Specifications
for the Class:

PUBLI C SAFETY TRAI NI NG OFFI CER

Prerequi site Know edge and Abilities Required:

Knowl edge of: Training and/or education principles,
t heori es, nethodol ogi es, and techni ques; curricul um
devel opnent; testing and eval uati on nethods and techni ques;
human behavi or and notivation; training needs and requirenents
for a large group of diverse enployees in an organization;
report writing; and principles and practices of supervision.

Ability to: Plan, develop, organize, direct, coordi nate,
i mpl enrent and eval uate an effective and conprehensive
statew de corrections and | aw enforcenment staff training and
devel opnent progrant align training program devel opnent and
i npl enentation with operational needs of the organization;
keep abreast of devel opnents in corrections and | aw
enf orcenent that may indicate a need for training; integrate
trends and practices in the fields of corrections and | aw
enforcenent with educational principles and activities;
devel op | ong- and short-range plans, goals, objectives,
policies and procedures relating to a public safety
departnental training program |earn and apply governnmenta
processes (e.g., legislative), pertinent State | aws,
adm ni strative rules, bargaining unit contracts, departnental
policies and procedures, and training standards and mandat es;
supervi se and eval uate the work of subordi nates; devel op
staffing, budget and expenditure plans and contracts;
establish and maintain effective working relationships with
others within the departnent, and other county, State, federal
and community agenci es and individuals involved in corrections
and | aw enforcenment training; and comruni cate effectively,
orally and in witing, wth groups and individuals.

Basi ¢ Educati on Requirenment:

Graduation froman accredited four (4) year college or
university with a bachel or's degree.
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Excess work experience as described in the General and
Speci al i zed Experience sections or any other responsible
adm ni strative, professional or analytical work experience
whi ch provi ded know edge and abilities conparable to those
acquired in four (4) years of successful study |leading to a
baccal aureate degree may be substituted for the required
education on a
year-for-year basis. To be acceptable, the experience must
have been of such scope, level and quality as to assure the
possessi on of conparabl e know edge and abilities.

The education or experience background nmust al so
denonstrate the ability to wite clear and conprehensive
reports and ot her docunents; read and interpret conplex
witten material; and solve conpl ex problens |ogically and
systematically.

Experi ence Requirenents:

Except for the substitutions provided for in this
specification, applicants nust have had progressively
responsi bl e experience of the kind, Iength and nature
described in the foll owi ng paragraphs, or any other equival ent
conbi nati on of training and experience.

General Experience: Three and one-half (3-1/2) years of
progressively responsi bl e professional work experience which
i nvol ved devel opi ng | esson plans and conducting instruction in
a program of training or education. Such experience must have
i nvol ved and denonstrated know edge of training and/or
education principles, theories, and nethodol ogi es, and
curriculum devel opnent .

Speci ali zed Experience: Two (2) years of professional
wor k experience in a staff devel opment and training program
whi ch invol ved responsibility for planning, devel oping, and
eval uating staff devel opnent and training progranms and
activities. The work nust have included conducting research
and studies to identify problens that may be addressabl e
t hrough the provision of training, and identifying training
needs and/or new prograns and activities.
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The Speci alized Experience nmust have invol ved and
denonstrated know edge of training and/or education,
principles, theories and nethodol ogi es, and curricul um
devel opnent, as well as the identification of training needs
and requirements for enployees in an organi zati on.

Supervi sory Experience: One (1) year of work experience
whi ch i nvol ved supervising others and which included:
1) planning, organizing, scheduling and directing the work of
others; 2) assigning and review ng their work; 3) advising
themon difficult work problens; 4) training and devel opi ng
subordi nates; and 5) evaluating their work performance and
di sciplining them when necessary. The supervisory work
experience may have been gai ned concurrently with the
Speci ali zed Experience or in a different functional area.

Managerial Aptitude: Applicants nust possess manageri al
aptitude. Managerial aptitude will be considered to have been
met through successful performance of, or substanti al
participation in, organizing, scheduling, and coordinating a
group of activities in order to attain program objectives
within time, resource and budgetary limtations; interest in
managenent denonstrated by the performance of work assignnents
in a manner which clearly indicates awareness of problens and
the ability to solve then conpl etion of educational or
training courses in the areas of nmanagenent acconpani ed by the
application of principles, which were | earned, to work
assi gnnments; nmanagenent's observation and eval uati on of the
applicant's | eadership and managerial capabilities; success in
trial assignnments to managerial and/or adm nistrative tasks.

Substituti ons All owed:

1. A bachelor's degree in education or a professional
di pl oma from an accredited coll ege or university may be
substituted for one-half (1/2) year of the General
Experi ence.

2. Possession of a master's degree in education from an
accredited college or university which provided know edge
of principles and practices of education and | earning and
instructional nmethods and materials may be substituted
for one (1) year of the General Experience.
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3. Possession of a Ph.D. degree in education from an
accredited college or university which provided know edge
of principles and practices of education and | earning and
instructional methods and materials may be substituted
for one and one-half (1-1/2) years of the Ceneral
Experi ence.

4. A full-time teaching internship of at | east one senester
whi ch i nvol ved devel opi ng educati onal |esson pl ans;
providing instruction to students; assessing students'
progress and nodi fyi ng educati onal plans to address |evel
of students' progress may be substituted for additional
CGeneral Experience on the basis of one senester of full-
ti me post-baccal aureate internship for one-half (1/2)
year of General Experience, provided such experience
i nvol ved and denonstrated knowl edge of the application of
principles and practices of education and | earning and
instructional nmethods and materials.

5. Experience as an instructor in a correctional or |aw
enforcenent staff devel opnent program may be substituted
for the General Experience on a year for year basis
provi ded that the work involved instructing recruits and
staff in various aspects of the work and agency policies
and regul ati ons.

6. Excess Speci alized Experience may be substituted for
CGeneral Experience on a nonth-for-nonth basis.

7. Experience in an adm nistrative or managerial capacity in
a correctional institution or |aw enforcenent agency
whi ch provi ded a thorough know edge of the functions and
operations of corrections and/or |aw enforcenent
prograns; problems and issues in corrections and/or |aw
enf orcenent; and training needs and requirenments of
enpl oyees in such organi zati ons may be substituted for
the required Specialized Experience. Qualifying
adm ni strative or manageri al experience nust have
i nvol ved managenent of a large or diverse section, such
as of fender services, special needs or security. The
experi ence nust have denonstrated know edge of the
overall functioning of the organization, appreciation of
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and the ability to coordi nate and bal ance program and
security needs, assess operational problens and devel op
sol utions, and devel op subordi nate staff.

Quality of Experience:

Possessi on of the required nunber of years of experience
will not in itself be accepted as proof qualification for a
position. The applicant's overall experience nust have been
of such scope and | evel of responsibility as to conclusively
denonstrate that he/she has the ability to performthe duties
of the position for which he/she is being considered.
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Li cense Required:

Applicants nust possess a valid State of Hawaii driver’s
i cense, Type 3.

Test s:

Applicants may be required to qualify on an appropriate
exam nati on.

Physi cal and Medi cal Requirenents:

Applicants nust be physically able to perform
efficiently and effectively, the essential duties of the
position which typically require the ability to read w thout
strain printed material the size of typewitten characters,
gl asses permtted, and the ability to hear the conversati onal
voice, with or without a hearing aid, or the ability to
conpensate satisfactorily. Disabilities in these or other

areas will not automatically result in disqualification.
Those applicants who denonstrate that they are capable of
perform ng the essential functions of the position will not be

di squalified under this section.

Any condition which would cause applicants to be a hazard
to thensel ves or others is cause for disqualification.

Any di squalification under this section will be nade only
after a review of all pertinent information including the
results of the nedical exam nation, and requires the approval
of the Director.

Ment al / Enoti onal Requi renents:

Al'l applicants nust possess enotional and nental
stability appropriate to the job duties and responsibilities
and wor ki ng conditions.

Desirable Qualifications:
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Wor k experience in a correctional program which invol ved
responsibility for planning, devel oping, and evaluating staff
devel opnent and training prograns and activities;

Wor k experi ence which denmponstrated a good know edge of
t he phil osophy of corrections and the operations of
correctional institutions.

This is an amendment to the m ninmum qualification
specification for the class PUBLI C SAFETY TRAI Nl NG OFFI CER,
whi ch was approved on March 25, 1997.

DATE APPROVED

M KE McCARTNEY
Director of Human Resources Devel opnent



